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1. MUC PiCH

Quy trinh nay quy dinh théng nhét biéu mau, trinh tu thu tuc hanh chinh cho
tau bién Viét Nam hoat dong ‘tuyén noi dia ro1 vung nudc cang bién va khu vuc
quan ly Cang vu Hang hai Can Tho nham néng cao trach nhiém cua Vién churc
Cang vy, rat ngan thoi gian lam tha tuc va gép phan vao chuong trinh cai cach
hanh chinh nha nudc ngay cang hiéu qua hon.

2. PHAM VI AP DUNG

Quy trinh nay ap dung d6i voi vién chirc Cang vy Hang hai Can Tho, Ban
Giam doc, nguoi lam thu tuc, doanh nghi€¢p van tai bién va dich vu hang hai, cac :[6
chtrc va ca nhan lién quan trong viéc thuc hién thu tuc Qénh chinh cho tau thuyén
Viét Nam hoat dong tuyén noi dia ro1 vung nudc cang bién va khu vyce quan ly cua
Cang vu Hang hai Can Tho.

3.CO SO PHAP LY VA TAI LIEU THAM KHAO

- B Luat hang hai Viét Nam ban hanh ngay 14/6/2005;

- Nghi dinh s6 21/2012/ND-CP ngay 21/3/20212 cia Chinh phu vé Quan ly
cang bién va luong hang hai;

- Nghi dinh s6 93/2013/NB-CP ngay 20/8/2013 cuia Chinh phu Quy dinh xir
phat vi pham hanh chinh trong linh vuc giao thong hang hai, thuy ndi dia;

- Nghi dinh s6 30/2014/ND-CP ngay 14/4/2014 cta Chinh phu vé dicu kién
kinh doanh van tai bién va dich vu ho tro van tai bién;

- Thong tu sO 11/2012/TT-BGTVT ngay 12/4/2012 ctiia B Giao thong van tai
quy dinh v& tiéu chuan chuyén moén, chiung chi chuyén moén cua thuyén vién va
dinh bién an toan t61 thiéu cua tau bién Viét Nam;

- Thong tu sO 10/2013/TT-BGTVT ngay 08/5/2013 cua B$ Giao thong van tdi
Huong dan thyc hién Nghi dinh s6 21/2012/ND-CP ngay 21/3/2012 cta Chinh phu
vé Quan 1y cang bién va luong hang hai;

- Thong tu 6 36/2013/TT-BGTVT ngay 23/10/2013 cua B¢ trudng Bo Giao
thong vén tai quy dinh vé dao tao, cap, thu hdi Gidy ching nhén kha nang chuyén
mon hoa ti€u hang hai va Giay chimg nhan vung hoat dong hoa ti€éu hang hai;

- Quyét dinh s6 98/2008/QD-BTC ngay 04/11/2008 ciia BS trudng Bo Tai
chinh ban hanh quy dinh v€ phi, I¢ phi hang hai va biéu muc thu phi, 1€ phi hang hai;

- Quyét dinh s6 54/2005/Qb- BGTVT ngay 27/10/2005 cua Bo truong B

Giao thong van tai ban hanh Danh muc gidy chimg nhan va tai liéu cta tau bién va
tau cong vu Viét Nam;
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- Quyét dinh s6 22/QP-CVHHCT ngay 04/12/2007 ciia Giam doc Cang vu
Hang hai Can Tho ban hanh N§i1 quy cac cang bién thudc dia phan thanh pho Can
Tho, tinh Vinh Long.

4. PINH NGHIA/VIET TAT

4.1 Pinh nghia va giai thich tir ngir

- Binh nghia: Khong ap dung.

- Giai thich tir ngir:

+ Nguoi co tham quyén: Giam ddc, Pho Giam dbc phu trach hoic Nguoi
dugc uy quyén.

+ Nguoi lam thu tuc: chu tau hodc nguoi quan ly tau, nguoi thué tau, nguoi
khai thac tau, dai 1y hang hai, thuyén truong hodc nguoi duoc uy quyén.

+ Tryuc ban cang vu: Vién chirc Phap ché tai noi tién hanh thu tyc, 1a nguoi
dugc Truong phong Phap ché, Truong Dai dién phan cong tiép nhan, tham muu,
giai quyét nhitng cong viéc lién quan dén hoat dong hang hai trong vung nudc cang
bién va khu vuc quan 1y cua Cang vu Hang hai Can Tho.

- Gidy phép roi cang 1a van ban do Cang vu Hang hai hodc co quan co6 thAm
quyén noi tau thuyén roi cang cudi cing cap hodc xac nhén.

4.2 Chir viét tat

- BLHHVN: B¢ luat Hang hai Viét Nam ngay 16/4/2005;

- ND21: Nghi dinh s6 21/2012/ND-CP ngay 21/3/2012;

- TT10: Thong tu s6 10/2013/TT-BGTVT ngay 08/5/2013;
- CVHHCT: Cang vy Hang hai Can Tho;

- KHPD: Ké hoach diéu dong tau thuyén;

- AT-TTHH: An toan - Thanh tra hang hai.
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5. NOI DUNG
5.1 Luu db
Eg’r‘]’c Trach Trinh tu Tai liéu, biéu mau lién
Ny nhiém : quan
viéc
Theo Diéu 56 ctia ND21
- BM.PC.03.M4u 03-
Nguwoi lam X ND21
Buocl | i tuc Gwi ho so tau - BM.PC.03.M&u 04-
i thuyén r&i cang ND21
- BM.PC.03.Mau 05-
ND21
A 4
Tiép nhan, kiém tra va
lam thu tuc tau thuyén
roi cang
Trwe ban |
Buoc2 |  &Nd ; v Theo Didu 56 ciia ND21
vu/Phong D4 hoan Chua hoan
AT-TTHH 1 thanh kiém thanh kiém
tra an toan tra an t‘oan
va ho so hodc hé so
hop 1€ chwa hop 1é
Trwe ban v
. cang Nop phi, 1& phi
Buoc3 | yy/Phong Hang hai
Taivu
A\ 4
Z;U;Z par Cép phép cho tau - Theo Didu 57 clia ND21
vu A x
Budc 4 Ngu’g‘)’i co thuyen roi cang - BM.PC.01.Mau 14-
tham ND21
quyén
Théng tw sbé 09 ngay
. 03/6/2011 ctia BO No6i vu
Bugcs | |Twcban Lwu ho so vé viéc thoi han bdo quan
Ccang vu h(“),so’ ’téi liéu hinh thanh
pho bién trong hoat dong
cla cac co quan to chirc.
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5.2 Thuyét minh lwu dd
5.2.1. Buéc 1: Giri ho so tau thuyén roi ciang
Ngudi lam thu tuc dén dia ﬁiém thu tuc tau bién vao cang bién va khu vue
quan ly cua Cang vu Hang hai Can Tho : tai tru s¢ chinh Cang vu Hang hai Can
Tho - Phong Phap ché guri ho so tau roi cang.
5.2.2. Buéc 2: Tiép nhin, kiém tra va 1am thi tuc tau bién roi cang
- Thoi han lam thu tyc cua Cang vu hang hai: khong qua 01 gio, ké tir khi
nguoi lam thu tuc ndp, xuat trinh du cac gidy to theo quy dinh.
- Céc gidy to phai ndp bao gém (ban chinh):
+ 01 ban khai chung: BM.PC.01.Mau 03-ND21;
+ 01 danh sach thuyén vién (néu c6 thay doi so v6i khi vao):
BM.PC.01.Mau 04-Nb21,
+ 01 Danh sach hanh khach (néu c6): BM.PC.01 Mau 05-NP21;
- Cac gidy to phai xuét trinh (ban chinh) bao gom: (néu cé thay do6i so véi
khi vao):
+ Céc gidy chirng nhan vé an toan k¥ thuét cua tau theo quy dinh;
+ Chung chi chuyén mén cta thuyén vién theo quy dinh;
+ S6 thuyén vién.
- Tryc ban cang vu ‘gié'p nhan, kiém tra h?) so tau bién roi cang, dong thoi
kiém tra tau hoan thanh ki€m tra an toan tau bién hay chwa. Néu ho so chua phu
hop hay tau con dang kiém tra an toan thi huéng dan ngudi lam tha tuc bo sung

hoan chinh hd so tau roi va hoan thanh viéc kiém tra an toan tau bién theo quy
dinh.

5.2.3. Buéc 3: Nop phi, 1¢ phi Hang hai

- Néu hd 2y dé}y du va hoan ‘ghe‘mh kiém tra an toan theo quy dinh, Truc ban
cang vu s€ chuyén ho so va cung cap thong tin cho Phong tai vu dé tinh phi, 1€ phi
theo quy dinh.

- Sau khi Tryc ban cang vu kiém tra cac gidy to lién quan dén xac nhan viéc
nop phi, 1¢ phi, tién phat hodc cac khoan ng theo quy dinh thi Tryc ban cang vu

tién hanh in Gidy phép roi cang theo BM.PC.01.Maul4-ND21, trinh nguoi c6
tham quyén Kky.
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5.2.4. Buédc 4: Cap phép cho tau bién roi ciang

- Truc ban cang vu cap Giay phép roi cang cho nguoi lam thu tuc, duyét cho
tau ro1 cang qua Cong thong tin thu tuc tau bién dung chung va ghi vao S6 nhat ky
truc ban phap ché thoi gian tau thuyén d6 dd hoan thanh thu tuc rdi cang tai

CVHHCT.
5.2.5. Bude 5: Luu hd so

Tryc ban cang vu hoan chinh hd so tau roi cang, x6a tén tau khoi Bang theo
ddi tau neo, dau trong vung nudc quan ly va luu ho so tau tai noi quy dinh cta

Phong.
6. BIEU MAU

TT Tén Biéu mau

M4 hiéu

1 | Ban khai chung

BM.PC.03.Mau 03-ND21

2 | Danh séch thuyén vién

BM.PC.03.Mau 04-ND21

3 | Danh sach hanh khach

BM.PC.03.Mau 05-ND21

4 | Giay phép roi cang

BM.PC.01.Mau14-ND21

7.HO SO LUU

TT

HO so lwu

1 | Ban khai chung

2 | Danh sach thuyén vién (néu cé thay dbi so véi khi vao)

3 | Danh séach hanh khach (néu co)

H6 so dwoc lwu tai phong Phap ché trong théi han 10 nam.
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BM.PC.03.M4u 03-ND21

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

BAN KHAI CHUNG
GENERAL DECLARATION

Dén Roi
Arrival Departure
1.1 Tén va loai tau: 2. Cang dén/roi 3. Thoi gian dén/roi
Name and type of ship: Port of cang
1.2 38 IMO: arrival/departure ?I;)r?;[\?;tlllrgee gl;ture
IMO number: P
1.3 HO hiéu:
Call sign:
1.4 S6 chuyén di:
\Voyage number:

4. Qubc tich tau 5. Tén thuyén 6. Cang 10i cudi cung/cang dich:
Flag State of ship trudng Last port of call/next port of call
Name of master

7. Gidy chtng nhan ding ky (S6, ngay cép, 8. Tén va dia chi lién lac cta dai 1y:
cang) Name and contact details of the ship agent
Certificate of registry (Port, date; number)

9. Tong dung tich 10. Dung tich c6
Gross tonnage ich
Net tonnage

11. Vi tri tau tai cang:
Position of the ship in the port (berth or
station)

12. Pic diém chinh cta chuyén di (cic cang trude va cac cang s& dén, gach chan céac cang s&
d& hang) sb hang con lai
Brief particulars of voyage (previous and subsequent port of call; underline where remaining
cargo will be discharged)

13. Mb ta tom tat vé hang hoa
Brief description of the cargo

14. 86 thuyén vién 15. S6 hanh khach | 16. Ghi chu:
(gom ca thuyén Number of Remarks
truong) passenger
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Number of crew (inl.
master)

Tai liéu dinh kém (ghi 1 s ban)
Attached documents (indicate number of

copies)

17. Ban khai hang hoa:
Cargo Declaration

18. Ban khai du trix
cla tau

Ship’s Stores
Declaration

19. Danh sach thuyén
Vién
Crew List

20. Danh sach hanh
khach
Passenger List

22. Ban khai hanh ly
thuyén vién(*)
Crew’s Effects
Declaration(*)

23. Ban khai kiém
dich y t&(*)
Maritime
Declaration of
Health(*)

21. Yéu cau vé phuong tién tiép nhan va xir ly
chét thai

The ship’s requirements in terms of waste and
residue receptions facilities

......... ngay ... thang ... nam 20...
Date ............

Thuyén truéng (dai Iy hodc s§ quan dwoe iy quyén)
Master (or authorized agent or officer)

(*) Muc nay chi khai khi tau roi cang

only on arrival
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DANH SACH THUYEN VIEN
CREW LIST
Dén Roi Trang sd:
Arrival Departure Page No:
1.1 Tén tau: 2. Cang dén/roi: 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of arrival/departure
1.2 S6 IMO: 1.3 Ho hiéu: 1.4 S6 chuyén di:
IMO number Call sign \VVoyage number

4. Quéc tich tau:
Flag State of ship

5. Cang roi cubi cung:
Last port of call

6. [7.Hovatén [8.Chuc |9.Qudctich | 10. Ngay va | 11. Loai va S6 Ho chiéu

STT |Family name, |danh Nationality | noi sinh Nature and No. of identity

No. [givenname  |Rank of Date and documents (seaman’s
rating place of birth | passport)

Thuyén truéng (Pai ly hodc s§ quan dugc ity quyén)

Master (Authorized agent or officer)
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BM.PC.03.Mau 05-NDP21
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc
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DANH SACH HANH KHACH
PASSENGER LIST
Pén Roi Trang sd:
Aurrival Departure Page No:
1.1 Tén tau: 2. Cang dén/roi: 3. Ngay dén/roi:
Name of ship Port of arrival/departure Date of arrival/departure
1.2 S6 IMO: 1.3 H6 hiéu: 1.4 S6 chuyén di:
IMO number Call sign \Voyage number
4. Quéc tich tau:
Flag State of ship
5.Ho va 6. Qubc tich  [7.Ngayvdl 8.Loai HO | 9.S6ho chiéu | 10. Cang 1én tau 11. Cang roi tau 12. Hanh khach qua
tén Nationality noi sinh chiéu Serial number of Port of Port of canh hay khong
Family Date and |Type of identity|identity or travel| embarkation disembarkation Transit passenger or
name, place of or travel document not
given name birth document

Thuyén trwéng (Pai 1y hodc sy quan dwoe iy quyén)
Master (Authorized agent or officer)
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BM.PC.01.Mau 14-ND21

CUC HANG HAI VIET NAM  CONG HOA XA HOI CHU NGHIA VIET NAM

Cang vu Hang hai Dc 1ap - Ty do - Hanh phic
CanThe T
GIAY PHEP ROI CANG
Gidy phép 11 CANE SO:....eveeee e
3 T P 1
QUAC R AU ..o
Dung tich toan Phan:.............cccoueeeiie il
SO Twong thuyen VIBN:. ........coouuee it
S6 Tugng hanh Khach:..........ooouiiii i,
Hang hoa:. ...
Hanghoaquacanh:..............oooiiiiii e,
Roi cang hdi....... gio...... ngdy....thdng....ndm..................
Co6 hiéu lyc &én....... gio...... ngay....thdng.....nam.............
CANEG ACN. ...t
Cap....... gio...... NEAY.../ oo e
GIAM POC

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phuc
Socialist Republic of Vietnam
Independence - Freedom - Happiness

CUC HANG HAI VIET NAM
Vietnam Maritime Administration
Cang vu hang hii Can Tho

The Maritime Administration of Can Tho

GIAY PHEP ROI CANG
PORT CLEARANCE
Téntau:................ Quéc tich tau:.............. Ho6 hiéu:...............
Name of ship Flag State of ship Call sign
Dung tich toan phan:................ Tén thuyén trudng:................

Loai hang hoa:....................... SOluong:....covvvviiiiiiii,
Cargo Volume

Loai hang hoa qué canh:.............. SOIUONG. ...
Transit cargo Volume

Thoi gian roi cang:........ gio...... ngay....... thang.....nam.......
Time of departure Date

Next port of call
Gidy phép roi cang nay c6 hiéu lyc dén...gio....ngdy....thang....nam. ..
This port clearance is valid until.

Gidy phép sb:......... /CV...... Ngay.....thang....nam 20....
No Da‘ge ...... .o
' GIAM POC

Director




